Recording Form     
	Name of Church
	Plan no                            Location
Name/s

	Description: to include

a) Shape

b) Alignment

c) Position of lettering,heraldry and other decoration

d) Style of lettering and archaic spelling
e) Full Blazon

f) Condition 


	

	2   Material
	

	3   Date
	

	4  Measurements in inches and mms
	

	5   Designer, Letter-writer
	

	6   Manufacturer or Retailer
	


	7  History 

(with  references)


	

	8  Donor
	

	9   Inscription( as written)


	

	10 Any other comments
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